Marie Bartlett, MA
mbartlett@tru.ca

Work Experience
Instructional Designer





August 2018 – Now

Open Learning, Thompson Rivers University


Kamloops, BC



· Chairing committees to hire subject matter experts, preparing agreements
· Developing instructional design plans for online learning
· Guiding the development of online learning activities, content delivery, and assessments
· Providing instructional design recommendations during the development process
· Writing clear instructional material, creating engaging learner experiences
· Monitoring the development process, providing feedback to the development team and subject matter experts
· Working with Open Learning media, editorial, and intellectual property teams
· Ensuring that projects are completed within agreed on timelines, budgets, and stakeholder specifications

· Contributing to student engagement, and learning and teaching excellence at Thompson Rivers University
Program Coordinator





July 2007 – July 2018

Distance Education, Okanagan College



Kelowna, BC



· Distance Education course and program administration 
· Program planning, implementation, management, and reporting
· Facilitating curriculum development with groups of subject matter experts

· Instructional design and course development in online academic and continuing studies settings
· Liaising with instructors, faculty, department chairs and deans

· Liaising with other institutions, community and corporate partners

· Distance Education advertising and promotion 

· Preparing and monitoring Distance Education budgets

· Using statistical data to guide Distance Education operations
· Creating and implementing new work processes 
Instructor (face to face delivery)



February 2008 – July 2018

Continuing Studies, Okanagan College 



Kelowna, BC

· FA 164 (Spark your Creativity) – co-facilitating with a fellow instructor, FA 126 (Acrylic Painting-Get Started), PIR 629 (Explore your Creative Side) – co-facilitating with a fellow instructor 
· IND 03 (Perspective Drawing), IND 04 (Drawing and Colour Rendering), and IND 07 (Art and Accessories) in the Continuing Studies’ Interior Decorating Certificate Program 
Course Developer and Instructor (online delivery)

January 2013 – 2015

Institute for Learning and Teaching, Okanagan College

Kelowna, BC
· Developed SLCO 103 (Know Your Client) and 105 (How to Find Solutions) modules of the Service and Support in a Learner Centred Organization certificate program (SLCO, online delivery)

· Developed SLCO marketing plan and materials 

· Instructed SLCO courses: SLCO 102 (Know Your Institution), SLCO 103 and 105

      Program Assistant






November 2006 - July 2007
      Continuing Studies, Okanagan College



Kelowna, BC
· Organized Distance Education examinations, maintained the examinations database, coordinated invigilators, distributed examinations for marking
· Provided information about Continuing Studies courses and programs

· Registered students, accepted payments, processed Distance Education material fee adjustments

       Examinations Assistant





2004 – 2005



British Council







Prague, Czech Republic
· International English Language Testing System (IELTS) administrator for the Czech Republic and a contact for English for Speakers of Other Languages (ESOL) examiners in the Czech Republic.  
· Conducted IELTS data administration, staff management and test supervision 
· Marked IELTS reading and listening components 
· Issued IELTS certificates and advised IELTS candidates about ESL post-secondary education and immigration requirements
· In cooperation with colleagues, administered the full spectrum of University of Cambridge ESOL examinations in the Czech Republic 
· Coordinated and supervised test dates
      ESL Teacher and Interpreter




2003 – 2005



      Self-employed







Prague, Czech Republic
· Developed and facilitated private ESL lessons, and contracted as a Czech-English/English-Czech translator and simultaneous interpreter
Art History Teacher and Studio Assistant


2003 – 2004


 Kladno Polytechnic High School




Kladno, Czech Republic
· Developed and taught grade 11 and 12 History of Architecture and ESL classes, and 
      assisted Studio Drawing classes
       General Worker






2000 – 2003



University of Victoria Student Society



Victoria, BC

ESL Teacher and Studio Assistant



1997 – 1998



Kladno Polytechnic High School




Kladno, Czech Republic
· Developed and taught ESL classes, and assisted Studio Drawing and Painting classes
ESL Conversation Teacher





1997 – 1998



Kladno Grammar School





Kladno, Czech Republic
Group Fitness and Yoga Instructor



1997- 2011


  

Variety of venues






Canada and Czech Republic
Education
Master of Arts in Learning and Technology, 2011 
Royal Roads University
Bachelor of Arts, honors with distinction, Art History major, English minor, 2003 
University of Victoria

Certification and Professional Development Activities
Please see APARs for Professional Development Activities from September 2018 - June 2022
2018, BC Campus Festival of Learning Teaching and learning in Higher Education, Vancouver, BC (3 days) (PD attended)

2018, BEAC Business Educators Articulation Conference, Kelowna, BC (Presented a workshop on Creativity in and outside of the classroom)

2017, Visual Facilitation Course on incorporating visual techniques to facilitation processes, Vancouver, BC (2 days) (PD attended)

2017, ETUG Educational Technology Users Group workshop, Kelowna, BC (2 days) (PD presented and attended)

2016, Ever Changing Landscapes in Testing National College Testing Association, Seattle, WA (3 days) (PD attended)
2015, BC Campus OpenEd Conference about open textbooks, Vancouver, BC (2 days) (PD attended)

2015, Northwest Council for Computer Assisted Education (NCCE) Online learning conference, Portland, Oregon (3 days) (PD attended)
2014, Instructional Technology Council of the American Association of Community Colleges (ITC) Conference in eLearning, Orlando, Florida (4 days) (PD attended)
2012, Instructional Technology Council of the American Association of Community Colleges (ITC) Conference in eLearning, Long Beach, California (4 days) (PD attended)
2009, North American Association of Summer Sessions (NAAS) Conference, Washington DC (3 days) (PD attended)
2008,  Independent Media Arts Alliance (IMAA/AAMI) On Common Ground - Conference focusing on collaboration with Indigenous peoples, Kelowna, BC (3 days) (helped to organize and PD attended)
2008, United Way, Fundraising Workshop for Charitable and Not for Profit Community Organizations, Kelowna, BC (5 hours) (PD attended)
2008, BC Association of Continuing Studies Administrators Workshops in
Program Development, Market Research, Educational Travel Tours, and more.  Collaboration of presenters from various BC colleges and universities, Naramata, BC (3 days) (PD attended)
2007, Standard First Aid and CPR-C, Okanagan College, (14 hours) (Certification completed)
2006 – 2007, BCRPA Fitness Theory and BCRPA Group Fitness, Okanagan College (Certification completed)
2005,  ECDL Computer Skills Certificate, MS Windows, Internet, Outlook, Excel, Word, Power Point, Access, Gopas Computer School (Microsoft certified), Prague, Czech Republic (Certification completed)
2005, IELTS Conference and certification as IELTS clerical marker, workshops and presentations Malta (5 days) (Certification completed)
2004, Certificate of Proficiency in English, University of Cambridge ESOL (Certification completed)
2004, IELTS, University of Cambridge ESOL (Certification completed)
2004, University of Cambridge ESOL ESL Examinations Conference, EFLCOM computer system training, workshops, tours, and presentations, Cambridge, UK (4 days) (PD attended)
2004, Practical Usage of MS Excel Certificate, Gopas Computer School (Microsoft certified), Prague, Czech Republic (Certification completed)
2003-2004, completed 2 semesters of a Master’s Degree in Translation and Interpreting, Charles University, Prague, Czech Republic (withdrew after equivalent UVic English courses didn’t transfer toward degree)
Volunteering
Please see APARs for Volunteering and Service Activities from September 2018 - June 2022

Treasurer







2016 – 2018



PDK Okanagan, chapter of PDK International


Kelowna, BC

· Overseeing, managing, and reporting on the chapter’s funds

· Working with the group to organize events that are meaningful to Okanagan educators

Visual Artist







2016 – 2018



Okanagan College Red Dot Players




Kelowna, BC

· Set and costume design

· Scenic painting
Scenic Painter







2015 – 2018



Shakespeare Kelowna

 




Kelowna, BC

· Set Painting
Presenter







2014 – 2018



Okanagan College Connections 




Kelowna, BC

· Developing and delivering workshops (art, creativity, or customer service focused) at an annual employee learning conference
Board Member







2012 – 2018



Okanagan College Women’s Resource Center


Kelowna, BC

Fellow








2014 – 2015



Okanagan College Institute for Learning and Teaching 

Kelowna, BC

· ILT Education Committee member since 2013, chair since 2014

· ILT Lunch and Learn Committee member since 2014

· Alternate fellow since 2012

Board Member







2006 – 2009



Alternator Art Gallery

 




Kelowna, BC

· Acting as an executive board representative on the gallery’s HR committee
· Overseeing the governance of the gallery
Festival Coordinator






2006



herland feminist film & video festival




Calgary, AB

· Full-time volunteer position

· Organizing herland’s yearly five-day film festival and panel discussions

· Cultivating membership, maintaining the organization’s budget, fundraising and marketing
· Coordinating and providing information about InCamera workshops

Tour Guide







2005


Art Gallery of Nova Scotia
 




Halifax, NS

· Assisting in gallery tours and studio art classes for school children and the general public 
President







2001 – 2002



University of Victoria History in Art Student Society

Victoria, BC

Volunteer







2001




Open Space Art Gallery

 



Victoria, BC
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